
   

 

REGISTER A SERVICE NORAYDOCS 

 
1. ACCESS 

 

1.1. Access to the document management system of the Research Support Committees: 
https://ceeadocs.ub.edu:8080/InterfaceWeb/Login/WebLogin.aspx 

 
1.2. Enter your credentials. In the third field a drop-down menu opens with a single option to select. 

 

 
 

 
1.3. The NORAYDOCS application home screen shows a series of links that allows direct access to certain 

modules, as well as to any news that exist in your requests. 
 
 
 

 
  

https://ceeadocs.ub.edu:8080/InterfaceWeb/Login/WebLogin.aspx


   

 
2. NEW PROJECT/APPLICATION 

 
2.1. This is where you have to access to request a service from any of the Research Support Committees. 

 
 

 
 

 
2.2. On the next screen, fill in the following fields: 

 

 
 

 
- Project or application title: you should indicate the title of the project or the application. 
- Project/application acronym: it is a mandatory field that will be modified internally once the 

application has been registered, and therefore you can complete it as you wish. 
- Principal Investigator: your name will appear. 
- Application date: choose the suggested date, which will be the date of the day you are making 

the request. 
- Name of the center/committee: it displays a drop-down menu; select the Committee or 

Commission to which you wish to address your request. 
- Type of application: it displays a drop-down menu in which you should select the type of 

application that you are requesting (see image attached below). 
- Additional email: it displays a drop-down menu where you can optionally select which other user 

(who is already registered) will receive the notifications with the news related to your request. 
- Retrospective evaluation: select if this is the case (in the case of the Bioethics Commission, this 

criterion does not apply). 
 



   
 

 

 

 

 
 
 

- Add file: Once you have completed the above fields, you must select “Add File”. A window will 
open where you have to drag the documents you want to attach to your request. 

 

 
 

 



   

 

 
 

3. MY PROJECTS/APPLICATIONS 
 
Here you can see a list of all your requests. In the “Files” tab you will find the attached documentation 
with which the application was made. 
 

 
 
 
“Notes to the coordinator” will be the tab through which the communication will be made between the 
technical office of the Committees and the researcher. You may see in the text addressed to the 
researcher and the documentation attached by the technical team, which you can download by selecting 
it and choosing the option “Download files”. 
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Once you have amended the documentation, you must attach it accompanied by a text. You will have to 
select “Add a new note” and a window will open, where you will have to write a text and drag the 
documentation. Remember “Save”. 
 

 
 

 

 
 


